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Carrer Objective-

To work in challenging atmosphere which provide simple opportunity for learning and my personal growth in preview of the organizational requirements. 


Career Summary-
· More than 14 years of experience in various facets of procuring materials from national and international markets.
· Expertise in developing local vendors for reducing cost of procurement of materials. 

· Successfully implemented vendor development programmes including training for vendors.

· Experienced with implementing systems of inventory management avoiding over-stocking or wastage. 

· Working knowledge of SAP & ERP. 
Academic Qualification-

· B.Sc. with Zoology, Botany & Chemistry from Lucknow University in 1999.
· Intermediate with Physics, Chemistry, Biology, English & Hindi from U.P. Board in1996.

· High School with Science, Maths, Biology, English & Hindi from U.P. Board in 1994


Professional Qualification-

· MBA with specialization in Materials Management from Indian School of Business Management& Administration, Mumbai in 2009.

· Diploma in Software Technology from CMC Computer Education, New Delhi in 2001.

Technical Qualification-
Diploma in CIVIL ENGINEERING (3 Yrs, full time) from New Govt. Polytechnic, Patna in 2003.

Work Experience-

· Company – AFCONS INFRASTRUCTURE LTD.
Duration – From 04-May-2015 to till date.
Designation – Manager – Procurement.
Project – Lucknow-Agra Expressway Project, Package-II.

· Company – LEIGHTON INDIA CONTRACTORS (P) LTD.
Duration – From 01-Feb-2011 to 31-Mar-2015.
Designation – Deputy Manager – Procurement.
Project – Chenani Nashri Tunnel Project, Jammu & Kashmir.

· Company – IVRCL INFRASTRUCTURES & PROJECTS LIMITED.
Duration – From 07-Dec-2009 to 31-Jan-2011

Designation – Asst.Manager - Procurement.
Project – SH-75, DKBM Road Project, Darbhanga, Bihar.
· Company – GAMMON INDIA LIMITED.
Duration – From 28-June-2004 to 30-Nov-2009.
Designation – Sr.Officer – Procurement
Project –  1. Handia Byepass Ganga Bridge, Muratganj, Kaushambi,UP.

      2. Kosi Bridge Project, Supaul, Bihar.

· Company – L&T Construction.
Duration – From 01-Nov-2003 to 02-June-2004.
Designation – Trainee Engineer-Procurement.
Project – Handia Byepass Ganga Bridge, Muratganj, Kaushambi, UP.
Key responsibilities handled-
· Implement procurement strategy and policies.

· Forecast procurement needs.

· Develop and review purchase requests and ensure authorization as necessary to facilitate the    timely purchase of new products.

· Plan, direct, or coordinate the activities of buyers, purchasing officers, and related workers involved in purchasing materials, products and services.

· Negotiate pricing and purchase goods and ensure delivery in a timely manner.

· Negotiate pricing and terms and conditions for services ensure delivery in a timely manner.

· Establishing foreign and domestic suppliers.

· Negotiating the lowest prices.

· Administering an Internal purchasing system and create a successful procurement process.

· Studying consumption records and inventory levels

· Coordinate with suppliers and placing orders

· Controlling departmental budgets

· Help to lower the cost and secure agreements.

· Liaise with vendors, government agencies and statutory authorities.

· Rate Contracts.

· Imports.

· Procurement of all major materials (i.e. Steel, Cement, HSD & Admixture etc) and Consumables.
· Procurement of Equipments, Spares & Electricals.

Key Skills-
Personal qualities-
· Possess Leadership & Managerial skills.

· Ability to work well under pressure & thrive on challenging works.

· Good eye for detail, well organized, skilled in setting priorities.

· Excellent co-ordination & communication skills.

· Maintain a positive & healthy working environment.
Purchase Management
· Setting up the weekly, monthly, quarterly procurement plan.
· Procurement of material from national and international market. 

· Development of alternative local sources for imported materials which helps in cost saving.

· Purchasing Equipments with improved technology to increase production. 

· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations. 

· Liaison with the production department to maintain optimum inventory and timely delivery of materials.

· Implementing systems to avoid situations like over-stocking or out-of-stock which cause production held up and financial losses.

· Liaison with finance department for timely payment of bills. 

· Developing reports on procurement and usage of material for top management. 

Vendors Management 
· Effective management of vendor database. 

· ABC classification of vendors on the basis of criteria like cost, quality, timely delivery etc.

· Development of new vendors.

· Conducting trainings for vendors to educate them about company’s requirements and help them in improving their performance. 

· Evaluating vendors & negotiating the price, delivery schedule and terms and conditions with them. 

· Timely clearance of payments & handling vendor inquiries.

Contracts Management
· A partnership agreement may be a contract which formally establishes the terms of a partnership between two legal entities such that they regard each other as partners' in a commercial arrangement.
· Analyzing contracts for effectiveness, identifying areas of weakness and implementing improvements to increase margins.

· Assisting in tender agreements, providing quality information pertaining to bids.
Personal Details-

Father’s name

:
Mr. Rashid Ahmad

Date of Birth


:
6th  July 1978

Nationality


:
Indian



Language Known

:
English & Hindi
Marital Status

:
Married

Category


:
General

Date  :- 

Place :-






(Javed Ahmad Khan)
Page 2 of 3

